IN THE CIRCUIT COURT, FOURTH
JUDICIAL CIRCUIT, IN AND
NASSAU COUNTY, FLORIDA
CASE NO.:
DIVISION:

A

_________________________,
Plaintiff,
vs.
________________________,
Defendant.
___________________________________________________/
ORDER SETTING CASE FOR CIVIL JURY TRIAL AND FOR
PRETRIAL CONFERENCE AND REQUIRING MATTERS TO BE
COMPLETED PRIOR TO PRETRIAL CONFERENCE1
After due notice or consent, and it appearing that this civil action is at issue and ready for
trial, it is, therefore,
ORDERED as follows:
1.
TRIAL DATE: This cause is hereby set for jury trial during the week of
______________ before the Honorable Steven M. Fahlgren, Circuit Judge, at the Nassau
County Historic Courthouse, 416 Centre Street, Fernandina Beach, FL 32034. Time allocated
for trial is ________ days plus jury selection. The Court should be notified immediately if the
case settles so that the time reserved may be utilized by other attorneys.
2.
JURY SELECTION: Jury selection will commence at 9:00 a.m. on Friday,
_____________, at the Nassau County Historic Courthouse, 416 Centre Street, Fernandina
Beach, FL 32034.
3.
PRE-TRIAL CONFERENCE: The Pretrial Conference will be held before the
Honorable Steven M. Fahlgren, Circuit Judge, in Chambers, Nassau County Historic
Courthouse, 416 Centre Street, Fernandina Beach, FL 32034, on ___________ at __________
in accordance with the provisions of Rule l.200, Florida Rules of Civil Procedure. Counsel for
the parties may appear by Zoom2 at the Pretrial Conference, so long as a joint pretrial
stipulation and jury instructions have been filed with the Clerk of Court and provided to
the Court by email at least twenty-four (24) hours prior to the Pretrial Conference. If there
is a pending motion to withdraw at the time of the Pretrial Conference, then both the attorney
seeking to withdraw and his or her client(s) shall attend the Pretrial Conference. Counsel seeking
to withdraw shall provide a separate notice of some form to his or her client(s) of this
requirement.
1
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Updated April 19, 2021.
See attached addendum.
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4.
POST-TRIAL HEARINGS: Any post-trial motions shall be filed within ten (10)
days from the date of the verdict in this matter and noticed for hearing on _______________ at
______________. One (1) hour is reserved. The moving party shall coordinate with the court’s
judicial assistant and notice any post-trial motions for the above date at least ten (10) days in
advance of the hearing date.
5.
REQUIREMENTS PRIOR TO PRETRIAL CONFERENCE; PRETRIAL
MEETING: No later than seven (7) days prior to the Pretrial Conference, attorneys for each
party shall meet3 to discuss the possibility of settlement; stipulate to as many facts and issues as
possible; examine all exhibits and documents that may be used at trial; furnish opposing counsel
the names and addresses of all witnesses who may testify at trial; review all video depositions or
exhibits to be used at trial; and complete all other matters that may expedite both the Pretrial
Conference and the Trial of this case. It is the responsibility of counsel for Plaintiff or Plaintiff,
if pro se, to schedule this meeting.
6.
REQUIREMENTS OF PRETRIAL STIPULATION: Counsel shall prepare a
Pretrial Stipulation which shall be delivered to the judge’s chambers at least one day prior to the
Pretrial Conference and shall contain the following: (a) a concise factual statement of the nature
of the action, which shall include the date and place of accrual, identity of the parties as they
relate to the action, and a brief general statement of each party's case or contention. The
statement shall be in such form and contain such necessary information for the Court to read to
and apprise the jury of the claims to be tried, including any Counterclaims, Cross-Claims, or
Third-Party Claims; (b) a concise statement of those facts that are admitted and will require no
proof at trial; (c) a concise statement of those issues of fact that remain to be litigated; (d) any
proposed amendments to the pleadings; (e) a complete list of witnesses, including anticipated
impeachment witnesses, specifying the name and address of each from whom testimony may be
presented at trial; (f) a statement reflecting objections to specific portions of video depositions,
testimony, or video exhibits that may be offered in evidence at trial; (g) lists of exhibits; and (h)
a list of any undisposed matters to be heard at the Pretrial Conference.
7.
TRIAL EXHIBITS: Prior to the presentation of evidence, counsel for each party
shall deliver to the Clerk of the Court an Exhibit List that contains an itemized list of all exhibits
to be introduced. All exhibits shall be pre-marked with exhibit stickers for identification. The
parties are also directed on the morning of the first day of trial, before jury selection begins, to
contact the Clerk assigned to the case in order to coordinate the handling of exhibits.
8.
EXPERT WITNESSES. No later than NINETY (90) days prior to the Pre-Trial
Conference, Plaintiff(s) shall serve on all opposing counsel and file with the Court a Notice
containing the following information regarding each expert witness who will testify at trial on
behalf of Plaintiff(s): (a) the name and address of the witness; (b) the area(s) of expertise of the
witness; (c) the subject matter of the expected testimony of the witness; (d) the substance of the
facts and opinions about which the witness is expected to testify; and (e) a summary of the
grounds on which each of the opinions of the witnesses will be based. Plaintiff(s) shall furnish
opposing counsel with two (2) alternative dates of availability of all expert witnesses for the
purpose of taking their deposition within one (1) day after disclosure of such witnesses. No later
than SIXTY (60) days prior to the Pre-Trial Conference, each Defendant shall serve on all other
The parties may stipulate in writing to disregard all or part of the following paragraphs of this
order: 7, 10, 11, and/or 15.
3
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counsel and file with the Court a Notice containing the same information regarding each expert
witness who will testify at trial on behalf of that defendant. Each Defendant shall furnish
opposing counsel with two (2) alternative dates of availability of all expert witnesses for the
purpose of taking their deposition within one (1) day after disclosure of such witnesses. No later
than thirty (30) days after the plaintiff(s) is served with the defendant’s expert witness disclosure,
the plaintiff(s) may serve on all other counsel and file with the Court a notice containing the
same information regarding rebuttal expert witnesses, if any, who will testify at trial on behalf of
the plaintiff(s). At the time of disclosure of each such rebuttal witness, plaintiff(s) shall furnish
opposing counsel with two (2) alternative dates of availability for the purpose of taking the
witness’ deposition. Any expert witness not included on the Notice as provided herein will not
be allowed to testify without an order of the Court. All parties shall cooperate in the scheduling
of expert depositions. Notwithstanding the foregoing, the Court expects the parties to truthfully
and thoroughly answer interrogatories and other discovery. If interrogatories seeking
information regarding expert witnesses have been served, the party answering such discovery
shall do so in good faith and shall not delay furnishing the information regarding expert
witnesses until the time such disclosure is required by this order.
9.
DISCOVERY: All discovery shall be completed prior to the Pretrial Conference
unless extended by written agreement of the parties or by Order of the Court.
10.
DAUBERT ISSUES. All Daubert related motions or objections, except those
motions that may be directed at rebuttal testimony from Plaintiff’s rebuttal experts, shall be filed
and served at least forty-five (45) days prior to the Pretrial Conference. A copy of all such
motions shall be delivered to the Court at the same time they are filed and served. The party
filing Daubert related motions or objections shall be responsible to do that which is necessary so
that hearings regarding Daubert related evidence shall be noticed and heard or agreed to by the
parties no later than fifteen (15) days prior to the Pretrial Conference. Any Daubert related
motions or objections related to testimony from Plaintiff’s rebuttal experts shall be filed and
served no later than thirty (30) days prior to the Pretrial Conference. The Defendant challenging
the testimony of any rebuttal expert witness for the Plaintiff is responsible to do that which is
necessary so that a hearing on such motion must be noticed and heard or agreed to by the parties
no later than the Pretrial conference. Any Daubert related motions or objections shall state with
particularity the grounds upon which they are based and the substantial matters of law to be
argued and shall identify any evidence or supporting material on which the movant relies. Any
Daubert related motions or objections not filed or noticed for hearing within the time referenced
in this paragraph are denied and such objections are overruled. The Court may summarily rule
on any Daubert related motion not written with particularity as described above.
11.
MOTIONS IN LIMINE. All case specific Motions in Limine shall be filed,
served, noticed and heard or agreed to by the parties no later than fifteen (15) days prior to the
Pretrial Conference. A copy of all such motions shall be delivered to the Court at the same time
they are filed and served. The Motion shall state with particularity the grounds upon which it is
based and the substantial matters of law to be argued and shall identify any evidence or
supporting material on which the movant relies. The Court may summarily rule on any Motions
in Limine not written with particularity as described above.
12.
RULE 1.360 EXAMINATIONS. Unless granted by specific order of the Court,
all medical evaluations and other examinations pursuant to Rule 1.360 shall have been completed
by the deadline for the requesting party to disclose their expert witness.
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13.
JURY INSTRUCTIONS AND VERDICT FORMS. The Florida Standard Jury
Instructions direct that trial courts should give preliminary jury instructions to the jury before the
opening statement. Therefore, typed proposed jury instructions and verdict forms shall be filed
with the court, with copy to chambers, and served upon opposing counsel at the Pretrial
Conference. Proposed jury instructions and verdict forms may be supplemented prior to the
Charge Conference. The proposed jury instructions and verdict form shall also be submitted
electronically on CD or by electronic mail in Word or WordPerfect format. Counsel for the
Plaintiff(s) shall be responsible for preparing a complete set of instructions, and verdict form,
and serving the same upon other counsel at or before the Pretrial Conference. For more detailed
instructions, please refer to the Jury Trial Guidelines for Division A
(http://www.nassauclerk.com/_files/2017/judicial/civil/Civil%20%20JURY%20TRIAL%20GUIDELINES%20FOR%20DIVISION%20A.pdf).
14.
ATTORNEY REPRESENTATION. The pretrial meeting and the Pretrial
Conference shall be attended by an attorney who will participate in the trial of the case, and all
admissions and disclosures of fact made at those times shall be binding on the client.
15.
MEDIATION: Mediation shall be held prior to the Pretrial Conference. It is
mandatory that mediation be attended in person by the parties, their counsel who will try the
case, and, when applicable, an insurance company representative with full and absolute authority
to settle the case without further consultation up to the amount of the Plaintiff’s last demand or
policy limits, whichever is less. A party, trial attorney, or insurance company representative may
be excused from attending the mediation conference by the Court only for good cause.
_ __ This matter is being referred to mediation. ____________ is hereby appointed
mediator in accordance with Rules 1.700 – 1.730 of the Florida Rules of Civil Procedure,
Chapter 44 of the Florida Statutes, and Administrative Order No. 2013-13. It is the
responsibility of the attorneys to schedule the mediation conference with the mediator, and
to provide a copy of this order to the mediator.
__ __ The parties have already attended mediation. However, the Court encourages
the parties to attend mediation again if there is any reasonable chance of progress.
This section is not applicable. Mediation is not required.
16.
DEPOSITION DESIGNATIONS. No later than twenty (20) days prior to the
trial date in this matter, each party shall serve his, her or its designation of depositions, or
portions of depositions, each intends to offer as testimony in his, her or its case in chief. No later
than ten (10) days prior to the trial date in this matter, each opposing party shall serve his, her or
its counter (or “fairness’) designations to portions of depositions designated, together with
objections to the depositions, or portions thereof, originally designated. No later than the trial
date, each party shall serve his, her or its objections to counter designations served by an
opposing party.
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17.
ADMONITIONS: Failure to comply with the requirements of this Order will
subject the party or attorney to appropriate sanctions. Relief from these provisions may be
granted for good cause shown.
18.
SETTLEMENT. All counsel shall immediately notify this Court in the event
of settlement or dismissal and shall submit a stipulation for an order of dismissal. Counsel shall
also notify the Court of any pending hearings that will be canceled as a result of the settlement
by contacting the Court’s Judicial Assistant by email at astrickland@nassuclerk.com. A copy of
the mediation report is not sufficient to remove the case from the docket.
DONE AND ORDERED in Chambers in Fernandina Beach, Nassau County, Florida
this ____ day of _______, _____.
_____________________________
STEVEN M. FAHLGREN
CIRCUIT JUDGE

Copies furnished to:
____________________, Esquire
By E-Mail via E-Portal
Attorney for Plaintiff
____________________, Esquire
By E-Mail via E-Portal
Attorney for Defendant

“If you are a person with a disability who needs any accommodation in
order to participate in this proceeding, you are entitled, at no cost to you, to
the provision of certain assistance. Please contact the ADA Coordinator at
(904) 548-4600 (then press 0) at least 7 days before your scheduled court
appearance, or immediately upon receiving this notification if the time before
the scheduled appearance is less than 7 days; if you are hearing or voice
impaired, call 711.”
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IN THE CIRCUIT COURT
OF THE FOURTH JUDICIAL CIRCUIT
IN AND FOR NASSAU COUNTY, FLORIDA
DIVISION A
CORONAVIRUS HEARING ADDENDUM
Various administrative orders have directed that most hearings be conducted either by
telephonic means or video conference utilizing the Zoom Application, Skype, etc. in an attempt
to contain the spread of the coronavirus. See https://www.floridasupremecourt.org/NewsMedia/Court-News, http://www.duvalclerk.com/adminOrders/#/page/10/1, and
https://nassauclerk.com/ There are also various orders from the executive branch that prohibit
gatherings of people under certain circumstances. See, e.g., https://www.flgov.com/wpcontent/uploads/2020/03/EO-20-68.pdf, and https://www.nassaucountyfl.com/1021/CoronaVirus-Updates
To take into account the possibility that some variation of an administrative order or
executive order still prohibits in person hearings for your matter going forward, the Court adopts
this addendum into the Order or notice of hearing to which it is attached. It is the desire of the
Court to provide maximum services to the parties during this time while complying with all
directives of the Supreme Court, the Chief Judge of the Fourth Judicial Circuit, the
Administrative Judge of Nassau County, as well as federal, state and local authorities.
1. For hearings and bench trials in all civil matters, the Court prefers using the
Zoom™ application4 because numerous individuals can remote into the hearing and await their
turn for their case to be called. If the Rule of Sequestration is invoked, the Court can keep others
in the waiting room until it is their turn to testify.
2. For matters involving dockets, such as foreclosure court, mental health court,
and juvenile delinquency court, it is anticipated that each case will be called as if the parties
were present in the hearing room. Using the Zoom™ application allows for multiple parties to
appear remotely and await their case being called. Therefore, it will not be necessary for the
parties to coordinate with the judicial assistant or clerk if they are logged into Zoom on or before
the start of the hearing.
3. Unless otherwise notified by Court Order or the Court’s Judicial Assistant, the
link to Join the Court’s Zoom™ Meeting for all hearings shall be:
https://zoom.us/j/383599807?pwd=MmRDbzFvc0RQenFGQUxFR20vaHpTZz09

4

For instructions how to sign up for Zoom™, please visit https://zoom.us/resources There is no
fee to join a meeting hosted by someone else. The Court will be hosting the meetings
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Meeting ID: 383 599 807
Password: 900183
Dial by your location +1 253 215 8782 US or +1 877 853 5247 US Toll-free
There is a separate addendum and invitation link for domestic violence hearings.
4. For hearings involving exhibits, proposed orders, or copies of cases cited, the
parties are directed to send these to the Court’s judicial assistant, astrickland@nassauclerk.com,
via email at least 48 hours in advance of the hearing with copies to all parties who have not been
defaulted as it custom and required by the Rules. When the number of pages of the hearing
martials exceeds 50 pages, hard copies should be provided to the Court at least 48 hours in
advance of the hearing. Counsel submitting proposed orders should also furnish sufficient selfaddressed stamped envelopes to the Court via mail for service of any orders when a party is not
signed up for the e-portal.5 The Court’s physical and mailing address is 416 Centre Street,
Fernandina Beach, FL 32034.
5. If you are not able to use the Zoom™ Application, there are circumstances when
individuals are allowed to personally attend Court such as domestic violence and related
injunctions, but the Zoom™ Application is still available for those cases. However, if you desire
to use the Zoom™ Application with that case, you will need to contact the Court’s Judicial
Assistant at astrickland@nassauclerk.com or 904-491-7275 well in advance of the hearing, so
that this can be coordinated.
6. Because of the fluid nature of the coronavirus pandemic, the Court reserves
jurisdiction to modify this Addendum by posting any addendum on the Court’s website.

5

Individuals who represent themselves are strongly encouraged to Sign up for the Florida
Courts E-Filing Portal to avoid delays in receiving documents. For instructions on how to do so,
please check the following link: https://www.myflcourtaccess.com/authority/trainingvideos.html
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